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October 24, 1983

Dear fellow members,

The attached draft, entitled Proposed Handbook
for Narcotics Anonymous Newsletters 1s not N.A. vorld
Service Conference approved literature. This material
is only for consideration by the WSC-Literature Sub-
committee. It has been distributed to you for the
purpose of soliciting input to help the WSC-Lit.
Committee improve the quality of this piece of work.
This draft is not approval literature and has not
been distributed to the fellowship as a whole. It
is not to be used in N.A. meetings, and should be
duplicated in small quantities only. Again, it is
made available at this time for the sole purpose of
generating input to the World Literature Committee.

This draft will be reviewed and discussed at
the 9th World Literature Conference which will be
held in Jamison, Pennsylvania, November 6th-11th, 1983.
Please address all inquiries and input to:

Ginni Swanson, Chairperson
WSC-Literature Subcommittee
3074 Collura Street

San Diego, CA 92105
(619)263-9650 or 264-6066

In ving servi

L Lo/

Ginni Swanson, Chairperson
WSC-Literature Subcommittee
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PURPOSE OF .THE NEWSLETTER HANDBOOKS:

-

The purpose of o newsletter handboock Ls to provice the MA fellow-
5;15 wikth @ooIesTEY gui.deiines thot'w;rk. Cur guidelines are meant to
" be suggaested only and ore a result of the experlence of our group con-
sciLence. We realize thot God as we understond hLé wiLll constantly ois-
close more to us as we grow together to help carry the NA message.

WHAT IS A NEYSLETTER:

A newslatter Ls o meetlno iLn print, and an effccttvg rethLe Lo carry
the message of recovery. We need alwoys remember bur'EQJ:T?ustLonﬁﬁhot
we have but one primary ourcose,ond that Ls to corry the message to the
adolct that stLLLlsufFers.‘

. TLéd itn with our primary purpose o newsletter Ls o most important
tool to buill-~ N.A, unity through communication. We communicate to share
ousr experience, strength and hope with our groups, areas, and reglons,

On o Local Levelk we keog ouUr 9roups Lﬁfonmed.of tmpertant activitcies by
prLﬁthg, evenkts, meettnqs; submcommittee reporkts, arec, regiLonal and yorL
news. The better our communicaticn, the more sStrength and support N.A.
activities and events will get and the st%onger our ynity wlll be,

Skmply put, N,A, newsletters communlccte Ln two areas: the printing

of N.A. news ond personat. storiss of recovery.
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HOW TO FORM A NEWSLETTER COMMITTEE:

A neusletter committee should bs formed Once an area hos decided it

wonts o newsletter, In ofder to maqt production deodlines Lt has been

S

found that cegulcr monthliy meoéLng cates and times shoulg be estoblished.
Some newsletter committees maet weekly and others 6nLg once & month; thls

-

should be determined by the nswsletter committee.

Getting tolented and interasted members on the committee wllLL be

an ongolng process. The flrst members will be few, but os the committee

grows so wllL the newslLstter,

-

Officers should be elected by group consclence at the first committee
meetlng. The offlcers should consist of a Chaleman, Secretory or Tupist,
ond Cisteribution wanager, ALL other work on the newsletter should be

parformed through group consclence of the committee members.

: ?
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. 5UGGESI§D'TOPICS FOR_NEWSLETTERS:
o '

The follLowlng are suggasted'tochs found Ln current N,A, Newsletters.,

Anniversaries . leetings neeilng support Poems
Anncuncements New Msetings Letters
Sub-Committee Reports Conventlons Cartoons

Group News Fellowshio Activities Moterial from text
Area Neuws Workshaps (Materlal from other
Realonol News Personal. Recovery Stories N.A. newsletters
Yorld News SLogans and CLiche's ond pubiications)

These are just a few toplcs. By encouraging your readers to send
Ln thelr storles and thoughts on recovery you will iLncrease the bulk of
your written materlol and your readers Lnvolvement., Newsletters arae for

everyonel
L]

!
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T

The traditions should serve aé tha'boch guldelines Ln the quthg
J? your newsletter. We should te consclous of the speltual princilpols
Ln our teraditlons, serch as$, we have no opinlons or outsiLde issues, N.A,
hes no L;Odars, carry the message, and o Loving God as the ultimate
authority

it hos been found that using a group conscience of committee
members Ls the most effecttvq'poLLcu on eclting.

There are some other guldellnes thot willL be helpful., Laonguage Ls
meoﬁtont—ovotd tasteless four Cétter words ©S many ﬁosthoL%, jails
and Lastitutions will not-oCLom fllLth, We want to spread the message,
notlthe disease. Tha:LnLtLqu N.A. are appropilote. The nare Narcotics
Anonymous 3uUQgests prﬁgr&m approval and Lt Ls not. Preserve anoﬁymLtg.
Proof read for grammor and spaLLLﬁé occuracy of Lnformation Ln announce=
ments, etc., Ls impoitont. . | .

Remember thaot editing need not eliminate Lnput which Us possibly

controversiol, however actlicle=-geored towar® unlty are more constructive.
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CISTRIBUTING AND FlNANfiNG

+..~ The most Lmportant aspect of GL&trLbutLon LS that the ne;sLettar
reach the readers con time on .a requlor basls., in other word:z, we should
e despendable, .

§lnce much of the distrLbutlon depends on how o newsletter Lf financed
there are saveral dlfferent successful methods of distributlon.

Distrlbution by subscription. For Newslettepe Committees that are
entirely seLf—supporthg‘thé subacertLon methoc¢ is the best. The cost
(printing, maiting, operothg‘expenses) of gettlng the newsletter to the
Lndlvildual subscriber ore figubhd out for a year nnﬁ a yearly subscription
rote Ls applied. This way.a committee can set o predictoble budget and
mest for?seen expensés., A-subscrlptlon List should include: nome, address,
amount paio, and date enrallad. .

The subscerlption mathbd, however, Ls Limited to the amount of sub-
scribers. Other’ areas hove found thot.by flnanclal backing from their
greup ASC and RSC more members can recesive the benefits of a nemsLetteE.

Bringlng the newsletters to the moéthpg ASC or RSC meeting and hend
dellvering them the GSRs' or ASRs' to Alstribute to tﬁe 9roups cukts out
the costs of malling. For members outside of the existino areo who wish
to'recatve the newsletter &« separate “ubscriptlon List and rates chould
be made for them.

Distrlbution Ls vitel, Without members knowlng obout the neuwsletter,

L]

Lt will die form Lack of sﬁppopt.| . .
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PRODUCT | ON {GENER&E;FORMAT, METHOD OF PRINTING, LAYQUT)

i .

Afforoobllity must be consLoered before estoblishing the‘generoL
format (physical appearance) of your newsletter, The three paper sizes
used are 8% x 11, 8% x 14 and 11 x 17. There ore three basic formats that
can bé used., Format #1 Ls a one or two page (front or front and back)
8% x 11 or 8% x 14 sheet. Using thls same format for multlLole poges,
¢ corner or side stapLe-mugt be used_to keep pages together. Format #2
ts an 19 x 417 sheet folded iLn half to 8% x 11 to ollow four page access.
Formot #3 Ls o ﬁagoztno sbgLa(thch Ls best suited for a newslLetter with
a Large number ofpages (12 or'ﬁora). it Us the most -expensive format.
APL three paper st?s con b2 used for this format. Folding, collating and
séanLng are requlred. The format of your newsletter may change as che
emount of Lnput Lncreoses. It Ls hetpful to communicate with other news-
Letters to flnd out what groana palns tﬁeg°hove,expertcnced.

There are vorlous'forms of reﬁroductng o newsletter, Among these are
mimeograph, copying (xerox) and offset printing. The way you repro‘uce
your newsletter will dep;nd on your newstetter's budoet or what equipment

you have avaiLlable for use. For those who have mimecgraph machines available,

‘Lt Ls o sLow process, but Ls o feoslbie woy for mémebers of the committee

to bctuoLLu precuce the neusletter. The same opplies to copying. Offset
printing Ls probobtg_bhe most expensive form of reproducing o newslLetter,
ClLear, typeuwritten bopg can be taken to'p printer for reproiuction., A

Lok of prtnters olso have phototgpesetCqu capobllitles, *thot allows you
to hove your typeset Ln a typestyle of your chopging. ALthcugh thig Ls
more expenslve, Lt creates ¢ mere atkractive newsletter., A way of cutting
down expense when a commerciol printer is used, Ls to fol-* and/or collate

the newsletter yourself. . T
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The appropricte poge Layout Ls required for easler and smother reading.

* A shorter copy Line reods ecsler and Ls more appealing to the reader than
0 cdbu“LLne thot extends the full lengtﬁ of the page. For example, two
equal columns measuring 3% Unches sach with a % Lnch separating the two
columns Ls easier ko read than cne column meusurtng'7x inches across the

i entire poge. [f the hew:lLektter Ls going to be produced by membars and

. not oy a printer, a type wrilter with o good ribbon iLs needed. Information

for the newsletter Ls tuped out Ln equal columns and then megsured to make

sure all copy fits, The coLumhs are then cut Lnto sectlons and pasfed

onto the mechenical (white boarc). One coot of rubber cement on the

«

back of the columns works bast.
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