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TO THE SECRE riny

-

&

You ave e most '%népsﬁea:i aificer ar servant of ihe group. You are
the Reari as well aw the Izea.g-; o yom wight well depend whethey your
8Youp will survive or not, You can mabe your job either hovs or casy,
a8 You chovae. Iviegating to othevs what needs to be done is a shering
Process end an act of faith and love. Ofhey officers may look o you Jor
gutdance as wall as weweomers, You may be he first to initiote the
$yb2 af meeling that suite youy group best. If your group has beewn in
excslance only o short time, the discussion oy iopic meeling may be
most suitable for g small group. Ae ihe gyoup grows other fybes may
beller suit your nesds, When veaching ouf to outside areas fo "Caryy

The Mzssnge OF Berovery” panel Yype neatings may suit you best.

institutions vavy fn the binds o ceoperation necessary (o do Towelfth
Step work; some hape s“es:uif;emsnts'_tikat must bz metd. Cooperation i
mast ofter worksa o between the .graazp' gfficers or an insﬁmamz
commiiite of sone E7S and the Jacilily involved, Gengrally thie type
Of meating iz qualifica or in come sense lmited, in that o set peviog af
sebriety is »;«'eq;:si?‘e:{, Prizons, both marimum and rindmun, jails arg
renacamps of several kinds, vegquive scvesning and/ o drevicus

nolfification conterning those invited to the meeting,

Hospitals, azioxificniion untés, hospital aug/cr haifwey house privete
avig cbuse bvograns wwy alge heve shecial rules. We should try our

ubmiost So coapevate af all levels,
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SHORT TERM GALIN,

?%ty simply, Harcotics Anonymous neetings fall into seven

catedgories.

Aie Digecussion
2 Participation

3. Speaker

!a Step or literature study

5. Beginners

6. Question and Answer

7 Various combinations of all of these,

All these may be either open with relatives or others attending,

or closed for addicts only.

At present we are working on a more comprehensi#e piece of

literature that will expand and update allfphases of meetings.
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i FOR. NARCOTICS ANONYAOUS GROUPS

aymous is & non-profit fellowship of men 2nd womer forx
lecone & major problem. We are vacovaved addicts
Llazly to help 2ach other te stay "Clean." Our progran
inciples, written go simply that we can follow thewm

¥ lives. The most importent thing about them is that

aly requirement for membezship is e desire to stop using druzs.
no dues, fase or asaessments of any kiund but ave self-pup-~
e through contzuidutions ¢f our own members.

} not mffiliated with any cother crganisgation, regardleass of

| Bimilarities, uwor are we connected with any palitical, reli~
T lav enforcemnsnt ageunciee and are under uno aurveillance at
fime. Anyons who has the basie regquizement; 2 desire to stop

s may join us wvepardleng of sage, vace, color, creed, zeligion
ek of veligion. H.A, dogs uot engage in any outside contro-

§ mor do we sndowpe O Oppose Any causas. ODur primary goal

© stay “Clean" and help othexs to zchieve the same goal.

$hen two ov more menbars meet ragularly at & gpecified time
‘2nd place and use the Twelve 3teps and Twelve Traditions eas
‘their guides; they mny c¢all themselves an N.A. group sg leng
| 25 they have no outgide affiiiations, are self gsupporting and
| arvs registered with the WORLD SERVICE OFFICE ING.

" B.A. meetings arve conducted by recovered addicts fov addicts.

- He use ouy present (.4, literature ag our text., N.h. iz a
personal and spirviveal program, therefore personal experiences,
- life stories ond/o: N.A. principles ov N.A. general informaticn
ahould be the mais topicn ot our meetings.

All N.A. groups should keep the WORLD SERVICE OFFICE INC, up-
dated as 2o their location, kind and time of meeting, nawme of
group secretary ind malling sddress; in this way contacts foz
Twelfth Step wowx and inclusion in the WORLD DIRECTIORY can be
maintained.

4. Hew groups shorid send for free STARTER RIT, it contains all
the basiec matesial to begin & new group. GCroup registration
form is inclujad and phould be zaturned as soon az possinie to

WORLED SERVICE OFFICE INO.
BOJ 622
sUl VALLEY, CA 91352

5, Much needed coniritntions from greoups; arezs oY rvegionsl sar~
vice commitZees for the suppert of Navcotics Anonymouz World
Wide services, should alzo ke sant -¢¢ the shove addregs.
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NARCOTICS ANONYMOUS GROUP REGISTRATION FORM

T Burmose oF this form s to establish or maintain the link between your group and the rest of N.A. We
Wess S foliowing information in order to list your group in the World Directory, send you new materials;
ST = mew lnerature, forthcoming newsletters and general correspondence. We also need this so that we
Wy sefer mewcomers and new groups in your general area to your G.S.0. PLEASE FILL OUT AND
EETURN TOUS AT -

N.A. World Service Office, Inc.
P.O. Box 622
Sun Valley, CA 91352

Ty e City State

A5 s 20 WORLD DIRECTORY
W = srting a new group; please send STARTER KIT
W Bawe been some changes; the following is updated information; please correct your records.

We=rre Doy Time O AM. O pPM.

Tape of Meeting 0 Open O Closed

s State Zip

Waillmg Address: Name

Sereet

Gy State Zip
Secretary Phone ( )
Treasurer Phone ( )

G.S.R. Phone ( )

If your Group has any special needs, problems or questions, use the reverse side of this form to com-
municate them to the World Service Office.
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STRUCTURE
The Member

The frontline, so to speak, of N.A. Service is the individual N.A. member. Anyone can be a member, the only
reguirement is the desire to stop using. For the group’s purpose, a member in good standing is a self-proclaimed addict who is
living a drug-free life by practicing the principles of Narcotics Anonymous. One qualifies by taking the First Step and remains
2 member as long as he or she is clean and desires membership. The services that each of us provide are the most important in
N.A. It is the member who carries the message of recovery and works with others. Without an active membership there would
e no need for the rest of the service structure, there would be no N.A.

The benefits of membership are clear to us all; a drug-free life, the chance to grow, friendship, and freedom, However,

1o share freely his experience, strength, and hope with the addict who stil| suffers; and to work to ensure that that which was
given freely to him remains available to the newcomer.

Before coming to N.A. most of us realized that we could not stay clean alone. The gathering together of two or more
member addicts for the purpose of learning how to live a drug-free life by practicing the principles of N.A. constitutes an
N.A. Meeting. When these meetings are held regularly, they can become a Group.

The Group

An N.A. Group is any meeting which meets regularly at a specified place and time, provided that it follows the 12 Steps
and 12 Traditions (having no outside affiliations and receiving no outside financial support) and is duly registered with the
World Service Office of Narcotics Anonymous. The Group is the second level of the service structure of N.A.

The primary purpose of an N.A. Group is, of course, to carry the message to the addict who still suffers. However, it
250 provides to each member the chance to express himself and to hear the experiences of other members who are learning

2 suitable and reliable environment for personal recovery, and to promote such recovery. The Group has proven to be the
miost successful vehicle for 12 Step Work, After sharing one’s personal experience, strength and hope, the most valuable th ing
2 member can do is usually to bring the suffering addict to a group meeting. In this way the group meeting becomes a place

The Group is the level at which we first find some of the mundane business of N.A. being taken care of. There is rent to
pay, literature to buy and distribute, refreshments to be provided, a meeting hall to be kept clean, a time schedule to follow,
snnouncements to be made, and many other things to be done for the maintenance of the Group. The Group must stay in
contact with other Groups in their local area and with the rest of N.A. so they can find out about activities, learn of new
8roups opening up, get new literature, and find out what’s happening in N.A. This is also the first level at which fellowship
funds are handled, and the correct use of this money is essential for the preservation of the Group. In general, there are many
uninteresting things that a Group must do, in addition to its meeting, which are necessary for survival.

We have found that most members who attend group meetings just aren’t interested in the “business” of N.A. As a
result, a few dedicated members who are willing to do something for the group, usually have to do most of the work. It is at
this point that the principle of the trusted servant comes into being. Although most addicts don’t want to help out with the

the group officers. For the purpose of most groups these officers usually consist of a Secretary, a Treasurer, and a General
Service Representative (GSR). Some groups, however, have additional officers, such as a Program Chairman to arrange for
speakers or decide topics to be discussed, depending on their specific needs. Group officers other than the GSR normally
serve for a period of one year and are elected by the group as a whole. One of the pitfalls which has caused many N.A. groups
to suffer or even fold has been the election of officers who were unqualified to serve or did not have a history of sobriety.
Often N.A. elections have seemed to be popularity contests rather than the selection of trusted servants. The officers of a
group must be chosen with great care because of the responsibilities that their offices carry and the potential effect bad
officers can have on their group.

The Group Secretary is responsible for the day-to-day functions of the group. It is his primary responsibility to assure
that the group meeting takes place when and where it is supposed to. He selects a leader for each meeting, makes sure the
coffee gets made, keeps the meeting records, arranges for group business meetings, arranges for the celebration of “birth-
days,” makes sure that the meeting hall is left in proper order, and answers correspondence. This job is important because
without a good Secretary a group has little chance of attracting new members,

The Treasurer of an N.A., group is responsible for the funds which come into the group from the collection and for the
distribution of these funds. The money collected in our meetings must be carefully budgeted. There are numerous expenses
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NARCOITICS
ANONYMOUS
The
GROUP

The Treasurer keeps an accurate record of all the group’s financial transactions, he or she maintains the group bank
account, and distributes monies to pay the rent, purchase literature, provide refreshments, buy supplies, and cover the costs
of any miscellaneous expenses the group incurs. In order to maintain our fellowship and freedom, the monies which come
from group collections and member contributions must always be used to further our primary purpose. A group must first
support itself. After paying its bills, any remaining funds should be placed in a group bank account and a reserve adequate to
run the group for 2 or 3 months built up. After this “prudent reserve” has been established, excess funds should be diverted
to help N.A. as a whole. A group can do this by contributing to the area or regional committees which serve the group or
through contributions directly to the World Service Office of Narcotics Anonymous. One of the biggest problems we have
faced has been the misuse of group money. Thousands of dollars in needed funds has just sort of disappeared. This abuse
limits what N.A. can do and for the individual the dues have usually been very heavy; obviously, the Treasurer has a grave
responsibility and much thought should be taken in selecting a member to perform this function.

The General Service Representative is the vital link between his group and the rest of N.A. He is the formal line of
communication whose purpose it is to represent his group’s conscience in matters affecting other groups or N.A. as a whole.
Because the role of the GSR is so important to the success of N.A., this servant will be discussed in some detail in the next
section of this pamphlet.

As a general guide, we have found that the group Secretary and Treasurer are most successful if they have certain assets
necessary for the performance of their responsibilities. These qualifications include:

The willingness or desire to serve.
A history of sobriety (we suggest a minimum of 6 months continuous freedom from drugs — including alcohol).
A good working knowledge of 12 Steps of recovery.

An understanding of the 12 Traditions.

Active participation in the groups they are to serve; preferably some experience with the group's Steering
Committee.

Al D P

These assets do not guarantee a good servant, however they do help to ensure that those we choose will be capable of
doing the job. Normally, group Secretaries and Treasurers serve for a period of one year at which time they are succeeded by
other members who have been elected by the group. Of course, the use of drugs while serving as a group servant constitutes
an automatic resignation for that officer. One of the responsibilities of group officers not often talked about, is to train group
members to replace them. A group can be strengthened by new officers who are prepared to take over the responsibilities of
those they replace. Another valuable lesson we have learned is that the continuity of service can be aided by staggering the
election of servants, and overlapping terms of service. (Example: A Group Secretary might be elected in November to begin
serving in January and the Treasurer elected in March to begin in May.) Remember, choose your trusted officers well, it is
you whom they will be serving.
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HARCOTICS ANOHYIOUS FELLOWSHIP,

T0 WHOO 1T MAY CONCERN,
HAS BEE" It ATTENDAIICE AT THE FOLLOWING MEETLAGS.®

DETE

LOCATION

SECT,

OR LEADER
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THE PURPOSE AND FUNCTION OF THE SERVICE UNITS OF

NARCOTICS ANONYMOUS

The primary purpcse of an N.A, GROUP is to carry the
message to the addict who Still sufters by providing
a setting for identification and recovery where an
addict can come for help if he or she has a desire to
stop using.

The purpose of an AREA SERVICE COMMITTEE is to be
supportive to the N,A. Group and its primary purpose
by associating the Group with other Groups locally
and by helping the Group deal with itz day~to-day
problems and needs.

The purpose 0of a RECION2ZL SERVICE COMMITTEE is to be
supportive of its Areas and Groups and thelr primary
purpose by linking together the Areas and Groups within
the Region; by helping the Areas and Groups deal with
their basic problems and needs; and by encouraging the
growth of the Fellowship.

The purpose of the BOARD OF TRUSTEES ig to insure the
continuation and growth of N.A. by seeking new and better
ways to carry the message to the addict who still suffers;
by seeking to insure the maintenance of the Twelve Tradi-
tions; and by dealing with those things, both within and
outside the Fellowship, which. affect the continuation and
growth of the Fellowship. '

The purpose of the WORLD SERVICE OFFICE is to serve as a
center for communications and information for the Fellow-
ship of N.A., its services, Groups and members. The W.S.0.
achleves thils purpose by maintaining correspondence with
N.A. Groups and Service Committees; by publishing and
distributing N.A. literature; and by maintaining the
archives and files of Narcotics Anonymous.

The purpose of the WORLD SERVICE CONFERENCE is to be
supportive to the FPellowship as a whole, and to define
and implement the policies of N.A. The W.5.C. does this
by joining the members, Groups, Areas and Regions of N.A.
into a united Fellowship; by dealing with the problems

and the needs of the Fellowship; and by actively encouraging

the primary purpose and growth of Narcotics Anonymous.,
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EETING RECORD FOR:=

SECRETARY: o PH.#
DATE.  LEADERS NEWCOIERS I TOTAL# CASH BAL.
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RARCOTICS ANONYMOUS PRICE LIST AND ORDER FORM
Ty . : Yol s i 1ff and o s i B E O T »r
WORLD SERVICE OFPICE, INC,
- - A g

D N T By
Ve Yo BUA Uld

SUN VALLEY, CA 91352

GROUP NAME AND ADDRESS SHIP TO
PHONE ¢ ) PHONE ( )
QUANTITY : cosT

No, A. White Book 1-39% @ .30¢ ea.; 100 or more B 25¢ ean. =il

S e A AT,

Service Structure 1~99 $2,00, 10 or more $£1.50 each

[ TP

Public Information Kit £2.90 each

it TP N T e W Tt

Monthly Reccrds Forms 12 in folder @ .f15¢ each

TRy S B e T e

Worid Directory $2.00 each

e LR

Complete Croup Kit 4 folders, includes structure $a. &5

2
o

A ot 1 AP 4

INFORMATION PAMPHLETS, ANY COMBINATION OF TITLES
1=99 @ ,12¢ 2acheccnoa.--100 Or more @ .10¢ each or $10.00 per 100

e PRHEL IR

#1. Who, What, How and Why #5. Ancther Look

AL 0 s et 4

#2. The Group $6. Recovery and Relapse

i .

_#3. so You Love An Addict _#1=8, Quien, Que, Como

¥ Porque

Scbriety Rey Tags

2o White~30 days. Red=-%0 days. Blue 5§ mos. Yellow 9 mos.

Moonglow 1 yr. ALl with W.A. logo. 100 assorted $30.00 by
= Ball Point Refill Pen Inseription “Inventory Pen® .50¢ ea. el
NeEW GROUPS A Starter ¥it is Available SUB TOTAL

Without Charge on Request 10% 2ostage

B

TOTAL COST

e T T

PLEASE ALLOW SIX TO ELGHT WEFKS FOR DELIVERY AFTER ORDER REC’D
PRICES EFFECTIVE JANUARY 1980ccs5us.sacALL ORDERS PAID IN ADVANCE

CarryTheMessage.Com
Source:Danny M.



CarryTheMessage.Com
Source:Danny M.



	Group-Form_
	Group-Form_0001
	Group-Form_0002
	Group-Form_0003
	Group-Form_0004
	Group-Form_0005
	Group-Form_0006
	Group-Form_0007
	Group-Form_0008
	Group-Form_0009
	Group-Form_0010
	Group-Form_0011



